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‘t.} Introduction

KNCF

To our applicants

Thank you for your application for the
Keidanren Nature Conservation Fund (KNCF).

This manual is designed to make application
procedure for Keidanren Nature Conservation Fund
Management System more efficient and easier for
the applicant.

For further information, such as the
application requirements, necessary reports,
documents to be submitted, and the overall
schedule for the 2023 application period,
please visit our homepage:

https://www.keidanren.net/kncf/fund/project/

Regarding recommended PC environment of Keidanren Nature
Conservation Fund Management System, we guarantee
operation only for the following environments.

OS : Windows10(64bit), X Google Chrome76
OS : Windows10(64bit), X Microsoft Edge44

Regarding PC environments other than the above, there may be
cases of problems such as “display disappears” or “sentences
you have entered disappears” etc. to those who use other OS
than the above.
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‘..) The procedure

KNCF
Oct 1st~Nov 30th, 2022 Apr 1st, 2023 Apr~May Oct Apr, 2024
- User Registration (Receive ID/ | - Applicant can + Organizations to * Organizations to + Organizations to
Password) confirm the results whom grant is whom grant is whom grant is
* Log in and filling out the by logging into the approved are to approved are to approved are to
following 4 pages system upload a Revised, upload an Interim upload a Final
DApplication submit the written Report onto the Report onto the
(@Project Summary pledge. system system
(@Project Proposal Plan and the Bank | - The Trustee shall
@Requirement Check & Account information | confirm the Interim
Declaration onto the system. Report and remit
= Click “Submit your application” - The Trustee shall the second half of
confirm the Revised | the grant (Nov)
2023 Plan and the Bank
Account information
and remit the first
half of the grant
(May~June)

Inquiry and communition to / with the trustee(s) can be made using the

“Contact / Message Exchange” function of the system

In addition to the first year reporting requirement, Collaboration Grantee during the remaining grant
period must upload Interim Report in every October and annual Final Report in every April using
“Upload documents/materials”.
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KNCF

The procedure of online application is as follows. An operational period is set for each step respectively. Input / Update of data cannot be
done before / after such period.

‘M 2) Online Registration Process

Step One | User Registration https://www.keidanren.net/kncf/en/fund
. . Keidanren Committee on Nature Conservation web | (Start) October 1st (Sat), 2022 9:00
1.1 | User Registration site (End) December 1st (Thu), 2022 17:00
- Keidanren Nature Conservation Fund
-> Call for application to Grant Program
1.2|Log in https://www.keidanren.net/kncf/en/fund/program
- User Registration
https://kncf.jp/entry/top.html
Step Two | How to make online application https://kncf.jp/entry/
2.1 | Filling out your application Main Menu (Start) October 1st (Sat), 2022 9:00
. - - Registration button (each TAB) (End) December 1st (Thu), 2022 17:00
2.2 | How to fill out your Project Summary * During this period, you can revise your application as
. many times as needed.
2.3 | How to upload your Project Proposal * Date of last revision will be your application date.
2.4 | Requirement Check and Declaration
2.5 | Submitting your application
26 Confirming that your application is Main Menu As needed
" | completed -> Check your progress status button
Step Three | Checking your status https://kncf.jp/entry/
31 To check whether your application Main Menu (Start) April 1st (Sat), 2023 9:00
" | has been accepted -> Check your progress status button
Submitting your Revised Plan & . .
Step Four Bank Info https://kncf.jp/entry/
41 Revising your Project Plan & Budget | Main Menu (Start) May 1st (Mon), 2023 9:00
“ | Plan -> Revised Plan button (End) May 31st (Wed), 2023 17:00
; ; - Bank Account button
40 Entering your bank account info &
"~ | attaching your signature
4.3 | Sign the written pledge and submit with the revised plan
Step Five |Submitting your Interim Report https://kncf.jp/entry/
5.1 | Preparation of your Interim Report Main Menu (Start) October 1st (Sun), 2023 9:00
. - -> Submit Interim Report button (End) October 29th (Sun), 2023 17:00
5.2 | Submission of your Interim Report
5.3 | Submitting extra files
Step Six Submitting your Final Report https://kncf.jp/entry/
6.1 | Preparation of your Final Report Main Menu (Start) April 1st (Mon), 2024 9:00
6.2 | Submission of your Final Report -> Submit Final Report button (End) April 30th (Tue), 2024 17:00
6.3 | Submitting extra files
Miscellaneous https://kncf.jp/entry/
Main Menu (Start) October 1st (Sat), 2022 9:00
. - Upload documents / materials button (End) April 30th (Wed), 2025 17:00
A | Attaching Documents ” -
Note: In case of Collaboration Grant,
(End) April 30th (Fri), 2027 17:00
Main Menu (Start) October 1st (Sat), 2022 9:00
. ) - Contact / Message Exchange button (End) April 30th (Wed), 2025 17:00
B | Messaging Function ; -
Note: In case of Collaboration Grant,
(End) April 30th (Fri), 2027 17:00




‘..) 3) Applying Online

KNCF

Step One: User Registration and How to Log In

1.1 User Registration
1) Go to the Keidanren Nature Conservation Fund website and click on “About the Fund”.

al @
“ Keidanren Committes on Nature Conservation -
|*F Keidanren Nature Conservation Fund
i
About the Committes About the Fund Inquiry

N —— |

2) Click on “Guide to Grant Program”
[—C

. Keidanren Committee on Nature Conservation ana
*W Kkeidanren Nature Con 2

About the Committee| C I i ck He re ] Inquiry

Toppage > About the Fund

Please refer to the following documents before submission of application documents.

{{ Guidelines for Application
FUND

‘About the Fund uidelines Annex

About the Fund lication / Report Forms

The Keidanren Nature Conservation Fund (KNCF) was authorized as a public trust by the Ministry, ual Schedule and Project Funding
of Foreign Affairs in April 2000. The Sumitomo Trust & Banking Co.|

ditsui Trust Bank, Limited) was selected as the Trustee of the Fund.

Grant Program >
o o o e e

Environment and the Mini:
Ltd, (current € Sumitom
After its establishment in April 2000, a lot of corporations (mainly Keidanren member corporation|
and the general people have been contributing donation to the Fund on the approval of substance
of KNCF. The KNCF has continuously supported the following projects every year with about the

total amount of ¥150 million (JPY). The KNCF raises applicants for the Fund on this Web Page eve Representation and Covenants Regarding a
fiscal year, and Project Selection Committee has assumed the rigid responsibility of appraising an: Written P\edge

selecting supported projects among submitted applications.

lect proposal Template

Supported projects > r Manual

<User Entry>
* &k Entry can be activated at 09:00 JST, Ocff

1st (Sat), 2022 * * *

All applicants need to access the following U or USER ENTRY.

Entry shall be activated
at 9:00 JST, October
k 1st (Saturday), 2022

Subsequently, an user 1D and Password fér the WEB system (KNCF.jp) will be sent to you.

7 e ; el & s
ﬂuﬁ& Lhttps://kncf.jp/entry/top.html == Effective 09:00 JST, October 1st(Fri), 2021

3) Follow the User Registration link provided on the 2022 Project Assistance application page.
Fill out the fields in the screen that pops up.

“,‘ EHER BREEARERE / BEEaRRERER

User Entry

=
Please select language and input your e-mail address. I I I I 0 ut
GRS 2 Wi

SO RN i Lo A, Wt/ i -I

*lLanguage (S3) | 2

E-Mail (A-NPHLA) | :

*Re-enter (BAS)

Please input your name of organaization and name of project. H
P S Y | ——— - — - I u

JI| #name of organization

I =79 1
*Name of project 1
1 Tovrore) | 1

[—=TT—|




‘..} 3) Applying Online

KNCF

Step One: User Registration and How to Log In

1.1 User Registration (Receiving vour URL / ID / Password)

A unique User ID and password will be provided for each project. An automated confirmation mail will be sent to
the e-mail address you provide during registration.

Please check whether or not you can login as soon as you receive the confirmation mail.

Sample of the confirmation mail

|
[KNCF = 7. 2 yma=-1] Notice of your login information

Subject: [KNCF =15« 1m#1.:-1] Notice of your login information
From: oy o el |

Date: si™s 3 Il: +

To: =ree® T3 e T i

aa
aa

Thank you for your application for Keidanren Nature Conservation Fund 2023.
We hereby inform you your login ID and password for your WEB site registration as
follows.

Please refer to the User Manual for further details about the registration procedure.
You can download the manuzl at the following URL;
https://www.keidanren.net/kncf/en/fund/program/pdf/en-manual.pdf

Site URL: https://knef.qjp/entry/
Login ID: &waiTedd
Password: =9.</IE=

* Please be careful for handling your ID and Password.

* This E-mail is delivered from a send-only address. No reply mail will be sent from
this address.

In case of inquiry, please use the "Contact/ Message Exchange" function from the TOP
MENU.

Trustee: Keidanren Nature Conservation Fund,
c¢/o Public Trust group, Retail Fiduciary Business Department,
Sumitomo Mitsui Trust Bank, Limited (E-mail; charitabletrust@smtb.jp)




‘..} 3) Applying Online

KNCF

Step One: User Registration and How to Log In

1.2 How to Log In

After receiving your confirmation mail please go to the URL provided and then try logging in with your
User ID and password.

Please be careful not to give out your User ID / password to anyone else!!

[KNCF 2T ! wae-1] Notice of your login information

Subject: [KNCF »15« 1mg1.2-1] Notice of your login i
From: sessen =gt ™ 5 e mn |n
Date: ;™ iZamill: =

To: z1ee? Fooed s T

1) Go to the URL provided in the e-mail

Be careful not to forget the "s" at the end of "https"!!

2) Enter your User ID and password to confirm that you're able to
log in.

aa
aa

Thank you for your application Keidanren N
We hereby inform you your logi
follows.

Depending on your Internet speed it should take about 5-10
seconds to log in

Please refer to the User
You can download the
https://www.keidanr

TSTracIon proce e |

al at the following URL;
et/kncf/en/fund/program/pdf/ ‘\n-manua
R ——

b Site URL: httES://kncF.jE/entrML 1

1 Login ID: &®%"Tdd

| Password: -%.<iIE= I

.‘,‘ AMER FEENARERS EOERRREHAR

* Please be careful for handling your ID and Password. I

Keidanren Nature Conservation Fu  (KNCF)

* This E-mail is delivered from a send-only address. No rep

this address. ‘.-) KNCF. ‘P

In case of inquiry, please use the "Contact/ Message Exch [ ==
MENU. 1 ol 1
Iew| :

[ p——
I

Trustee: Keidanren Nature Conservation Fund,
c¢/o Public Trust group, Retail Fiduciary Business Departm

Sumitomo Mitsui Trust Bank, Limited (E-mail; charitablet] a P o e B
V4 /3y ; ) i T % b X . IPARE \'“1‘7"_‘»'4..'

—{  Before Logging In
] [

-

@) LuER ETEERRESS / x&ma}v\

e ——
l\ Registration 1

T — |

! Registering your ) | e —

! appllcatlon IS 1 . Revised Plan/Bank Account

: Cove red in : .K.e‘idaﬁﬂgz:rva{wﬂnd 7 '- i
I\ Secti O n 2 . 1 ,l (KNCF) is authorized as a public trust by

the Ministry of Environment and the
N Ministry of Foreign Affairs in Japan.

| Upload documentsimaterials

Project No: < . . B
| Contact/Message Exchange AV
il g Y - e { S e e eead AN o\
} i 1ok 1 AR o g PR oS R

Ay

( After Logging In |




‘..} 3) Applying Online

KNCF

Step One: User Registration and How to Log In

1.2 How to Log In -System Resources & Tips 1

Tip 1: Each session is set for 120 minutes and users will have to log in again if they go
over that limit. Any information that isn't updated or saved during this time will be lost
and will have to be re-entered.

@) LHER SEESARERS / STBEAREGAS

wHcF  Keidanren Mature Ce Fund /. Mature

| Registration

| Check your progress status i

0 KNCF J P Revised Plan/Bank Account
"‘ ] -
il .

Keidanren Nature Conservation Fund
(KNCF) is authorized as a public trust by
the Ministry of Environment and the
Ministry of Foreign Affairs in Japan.

e
Submit Final Report

i Upload documentsi/materials

Project No: - e e

( After 120 minutes |
| |

) AuER BEIRRRERS / ﬁé@@amﬁ%\/

|

Keidanren Nature Conservation Fund (KNCF)

¢» KNCF. JP

D | \




‘..} 3) Applying Online

KNCF

Step One: User Registration and How to Log In

1.2 How to Log In -System Resources & Tips 2

Tip 2: Since pages without a “Save” button cannot be saved you'll have to press the “Update” button and
then go back to make any revisions.

*The application page is the only page that can be saved midway

".’ WSSt BEEEARERES / BEEERRERRS

Document Qutput —=Top Menu
KNCF  Keidanren Nature Fund / ttes on Naturs C e 20CH Quip I | 2 |

Registration

Application >> Project Summary >> Project Proposal > Requirement Check & Ded!

B Project Summary Sheet

Project Site Outline
*a. Site location : Country/Province /Administrative district{Municipality) - Longitude & Latitude , if needed(315 characters or less)

“b. Description of the project site (geography, climate, ecosystem, target area(ha) and any special condition) {525 characters or less)

*Background and Purpose of the Project (including the importance & urgency of the project) (575 characters or less)

‘H:;;E;;Zf;:;i;:%?l;?; fenntante rannh cehadula canntar nart & e rale and avnactad anfen Save B utton ] [

1 [Temporary Sav&]l
4

) puER BEREARERS / EEISAREGNA

B Ment
O ikt itrs Gonastuskins ]  eldarrme Gomaiian s e Sonaaniii | Document Cutput | | —Top Menu

Revised Plan/Bank Account

® Bank Account Information

Organization | Crganization Name
Project No &
Project Name

Address of | sample
Organization

n | Revised Plan >> Bank Account >>

ekl Project Name

Phone Number | 123

Beneficiary's

*name | *nationality | Mr

*address

*Country where the |

4 *account number
headauarters is located

Paying bank/branch name

*bank *branch ||

*Country where the bank is located SWIFT code BIC code IBAN code
In the case of Global bank | | In the case of EU bank | | In the case of EU bank

“address

Signature

Update Button ]

* articles must be fill in

lwypdate 1




“.} 3) Applying Online

KNCF

Step One: User Registration and How to Log In

1.2 How to Log In -System Resources & Tips 3
Tip 3: Areas where text can be input or can be otherwise manipulated are shown in black.

Transparent buttons cannot be used / out of input period

“.’ RHMETE BEEENFERS / REOEERREGHS

KHCF  Keidanren Nature Consarvation Fund / Keidanren Committes on Nature Consarvation

| Registration ‘

Unusable/out of input period ]

‘ Check your progress status

‘ KNCF J P Revised Plan/Bank Account
¢ . :

Keidanren Nature Conservation Fund :
(KNCF) is authorized as a public trust by | S
the Ministry of Environment and the
Ministry of Foreign Affairs in Japan.

| Upload documents/materials

Project No: - -

| Contact/Message Exchange

) AHER SEESRRERS / STBEAREGNS

xHcF  Keidanren Mature Consarvation Fund / Keidanren Committee on Nature Consarvation

| Registration

‘ Check your progress status

———————

‘ 1 | Revised Plan/Bank Account | ||
|
GKNCE. JP Lo L
-~ -
Keidanren Nature Conservation Fund
(KNCF) is authorized as a public trust by

the Ministry of Environment and the
Ministry of Foreign Affairs in Japan.

Project No: - -0

| Contact/Message Exchange

'
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‘..) 3) Applying Online

KNCF

Step Two: How to make online application

2.1 Filling out your application (Registration)

1) Go to the main menu and click on "Registration”

",‘ RiMET RAERRFEES / BFEEERREG AR

Click Here

1 Registration |
s e

‘ Check your progress status ‘

Revised Plan/Bank Account

~ &KNCF. JP

Keidanren Nature Conservation Fund
(KNCF) is authorized as a public trust by
the Ministry of Environment and the
Ministry of Foreign Affairs in Japan.

Submit Interim Report

Project No:

Ve w4 ol dael MR e A T ¢ AJENT CURSAR R

Tip: Depending on your Internet speed
it may take about 10 seconds to enter
the registration screen

click on the “ application” tab

..,' NEHEFE BEEEARERS / EREERREBER

[ Documentouput | | —TopMenu_|

Registration

Jr S

Application >> | P

m Application

“Name of organization

Nationality

Click Here

Region

Executive Director
Prefix

*Name

*Address of Organization

HP

*Name of project

*Grant Category

* articles must be fill in

|Tempeorary Save|

The color of the tab you've selected will
be different from the others

Fill in each field in English

RIS RAEERRERE / BREERRERER

Conservation Fund /

@

Registration

DocumentQutput | | —TopMenu |

A G e it S0 ory >> | Proje
*Grant Catagory ,

o ——
( *Proposed Amount of Grant

-
Country the project located
ey thuy e .~ "
Region Sy -
- -
» Fax Number

A&\ (NOTE) This E=mail address will be used for communication after application

* articles must be fill in

|Temgorary Save|

How to fill this out will be covered
in the next section

U TN N S R R S R Sy,

Fields with a red asterix
are mandatory

N o ——— —— - — -

- ————,
-

N -



".) 3) Applying Online

KNCF

Step Two: How to make online application

2.1 Filling out your application (Registration) 1

1) Please fill in the requested information
Fields with a red asterix are mandatory

.‘.‘ LT RETERRIERS / BREERRERER

Registration

| pecumentoumur | —marvens |

Application >> ‘ Project Summary >> | Project Proposal >> | Requirement Check&Declaration

m Application Form
= —
(~uame of organization ¥

Nationality P—

Region | } *cnunn-y[.
-
Executive Director
Prefix
-—
*Name | ¥

———
*Address of Organization ’
-——

5|

HP

o ———
*Name of project
- e

—

-——
( *Grant Category J)

—————
c‘Prapnsed Amount of Grant}

= Click Here i

Country the project located

4 -
Regi *C tr)
egion | e camtry
‘aaeEperson
_”Preﬁx J

0 rame
-——
*“Phone Number F Fax Number

0 c-mail
-

- Ehiai(re-enter)
- ————

* articles must be fill in

Cemeancas)

A\ (NOTE) This E-mail address will be used for communication after application

.‘.’ RIS REEENRERS / REEEARREHAED

RN s Y
Registration
[® Piease move the cursor over the pink text box(es) and check the reason(s) ]
[Ervor] Application >> | Error] Project Summary >> | Project Proposal >> | [Error) Requirement Check&Deciaration

*Grant Category

Contact Person
*Prefix

*Name [

Mandatory Article(s)

*Phone Number | Fax Number |

*E-Mail |

*E-Mail(Re-enter) |

* articles must be fill in

/3, (NOTE) This E-mail address will be used for communication after application

*Proposed Amount of Grant
Country the project located
Region | [=] *country [=]

Name of Organization

Nationality

Name of Executive Director
Address of Organization

Name of the project for which grant
is requested

Requested grant amount
Telephone Number

e-mail address

Country where the organization is
based

Name of the group's representative
Country where the project will be
taking place

Name of the contact person

2) If field is not filled out correctly then a red error message will appear beside the relevant field



“.} 3) Applying Online

KNCF

Step Two: How to make online application

2.1 Filling out your application (Registration) 2

‘ ‘a,, RHEFE BEEERFRERE / BEEEREERES e e
KNCF Nature G Fund / Cx i on Mature G i - - J
1 Registration
-------------------------------- -
1 Application ;—} Project Summary -—} Project Proposal =e=pt Requirement Check !
A A ISP U P N BN N N N N N S S S S S S S S S S S v
2 (“Froposed Amount of Grant |
1 ]
\ = d e e ———_————————,
I'Countr\r the project located A
3 1 Region [ ] - ‘CDuntry. - I
g A e e g !
Contact Person
*Prefix |
*Name
one Number Fax Number |
R ——————————————— -
4 I *E-Mail |
- - o
I(Re-enter)
,«'f\‘ (NOTE) This E-mail address will be used for communication after application
* articles must be fill in
i ————-
I Temporary Save
r ———————————————————————————————————————————————————————— 1
1 1 You will need to fill in everything from the Application tab on the left to the Requirement Check & :
: Declaration tab on the right. 1
ST DDaEEDRaaEEEEDIEEEDaEEEDDDEEERRR— =l
r ———————————————————————————————————————————————————————— 1
2 1 About the requested grant amount: The input amount is set to Japanese yen in thousands :
: (displayed as JP ¥ 1,000). You cannot put in American dollars or any other currency. _:

1
I About the country / region names: If the name of the country or region where your organization is 1
3 I based or where your project will be taking place is not listed in the dropdown menu then select :
I “Other” from Region field and enter the name in the text box. :

4 : About the contact person's e-mail address: All contact made after the submission of the !
: application will be sent to the e-mail entered here. This e-mail address cannot be changed. 1

| 1 Youcan save your application with the “Temporarily Save” button even if you have not completed all ;

: the required fields.
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KNCF

Step Two: How to make online application

2.2 How to fill out your Project Summary
1) Click on the “Project Summary” tab

“.’ NEHEFE BEZERRERS / BREARRERES l

KNGF Naturs C: Fund / ittea on Nat DocumentOutput, | | —Top Menu |
Registration Click Here
R —— Please confirm that “Project

t > I| Project Summary >>
I L-------

B Project Summary Sheet

Summary” has been selected

*Project Category (the following corresponding items)

Project Site Outline
*a. Site location : Country/Province/Administrative district{Municipality) - Longitude & Latitude , if needed(315 characters or less)

*b. Description of the project site (geography, climate, ecosystem, target area(ha) and any special condition) (525 characters or less)

*Background and Purpose of the Project (including the importance & urgency of the project} (575 characters or less)

=Cancrata Artiviby Lict [enntante rounh echadula conntar nart & it'c rala and avnactad niteama fraculte)

* articles must be fill in

[Temporary Save

~

Fill in each field in English i 7

¢) LnEER sEERARERS / BEESARERRS l

KNGF Nature C Fund / an Nature C Docupent, Quiput | [ =Toptenu |
Registration
| Project Summary >> 5>
x
Project Budget (Please describe the concrete organization name for "Other Subsidies™) |

Income (Unit: JPY1,000 ) Expenditure (Unit: JPY1,000 )

! Materials & goods expense

Field survey & operation expenses

Other [ Meeting / management activity exp
Subsidies : = s .
(B) | | Personnel expenses

Traveling expenses

Office cost / others

Applicant (erganization) Information

*Year of Establishment *Number of Staff (full-time) *Total Number of Membership  *Annual budget
r r [ | IPY1,000

*Mission and Brief History of the Organization (575 characters or less)

* articles must be fill in

[Eempomary save|
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KNCF

Step Two: How to make online application

2.3 How to upload your Project Proposal 1

Q @
‘ Keidanren Committee on Nature Conservation Pt
Keidanran Nature Conservation Fund

About the Committee About the Fund Inquiry

| . e |

Click Here

L Tq]

. Keidanren Committee on sarvation Japanesa
Keidanren Nature Conservat)

About the Committee About the Fund | Inquiry

Top page > About the Fund

FUND
I About the Fund
About the Fund >
| TheKeiarren Neturé Conservation Fund (KNCF) was authorized as a public trust by the Ministry of
> Environment and the Ministry of Foreign Affairs in April 2000. The Sumitomo Trust & Banking Co.,
Ltd. (current € Sumitome Mitsui Trust Bank, Limited) was selected as the Trustee of the Fund.
r its establishment in April 2000, a ot of corporations {mainly Keidanren member corporations)

Grant Pregram

Supparted projects

eneral people have been contributing donation to the Fund on the approval of substance

he following projects every year with about the
Click Here

s applicants for the Fund on this Web Page every
sumed the rigid responsibility of appraising and
lications.

Nature and type of supported projects

« provides assistance for nature conservation efforts implemented by NGO in developing
countries, particularly in the Asia-Pacific region.

« provides assistance for nature conservation efforts and sustainable use of nature resources in
Japan

Click on “Template” and a Word file will be downloaded.

l Guide to Grant Program 2022

[Applicati

s for this year’s grant have already been closed.)

To all applicants and to whem it may concem,

Keidanren Nature Conservation Fund (KNCF) announces the details for 2022 KNCF Grant Program as follows.

<Application Period>
e v oo From 09:00 JST, October
TR — 1st (Sat), 2022 To 17:00 JST,
Remarics Japan Standard Times3or (GMTonours) oo (T, 2022 December 1st (Thu), 2022

<Name of WEB system>
Keidanren Nature Conservation Fund Management System

Please apply by using WEB application system as last year.

All applicants are requested to read the latest user manual on the home page of KNCF.

Cnly Google Chrome 76 on {64 bit),

are guaranteed as PC operation environment on this system

Click Here

Please refer to the following documents before submission of applicatiol

[Hcuideiines for Agplication
[Hcuidelines Annex

[ Application / Repert Forms
e i

B s oo Entry is activated
T ——— SUEHLD N, O
(B s e i ' 1st (Sat), 2022

<User Entry>
* % * Entry can be activated at 09:00 JST, October 1st (Sat), 2022 * * *

All applicants need to access the following URL for USER ENTRY.

Subsequently, an user ID and Password for the WEB system (KNCF jp) will be sent to you
© URL : https://kncf jp/entry/top.htmi=== Effective 05:00 J5T, Octob:




‘..) 3) Applying Online

KNCF

Step Two: How to make online application

2.3 How to upload your Project Proposal 2

1) Click "Project Proposal" tab
2) Click "Browse" button

d) nEEE sRenRFELs  EREERRERS =
KNCF  Keidanren Nature Conservation Fund / Keidanren Committes on Naturs Conssrvation . ) ISR NEL,
Negiststion 1) Click Here
—— i ——
Application >> | Pr oject Summary > ! | Praject Proposal >> IRequirement Check.Declaration ( o
- Lozl 2) Click Her
m Attach Project Proposal /\ c e e
- | — - | Open Upioad Screen |
*Select file | L|Brnwge”il -
Please attach project proposal -
File name
Upload Date Upload User File Name Size (KB) Comment
|
* articles must be fill in
|Temporary Save|
. AT~ — =% . PN
Q) AHERE BHERRRELS / EHERARERAS e
KNCF  Keidanren Nature Conservation Fund / Keidanren Committes on Naturs Conssrvation it b
Registration
Application >> Project Summary > | Project Proposal > | Requirement Check & Declaration
m Attach Project Proposal
I—-——-——-——-——-——--.
— o L ———— | Open Uplead Screen |
1 *Select file | C:¥fakepath¥Project.txt | Browse... | _
1 Please attach project proposal 1
1 1
1 File name J Project.txt 1
M 3
Upload Date Upload User Size (KB) Comment

By clicking 2),confirmation dialog will show up.
Upload your Project Proposal by choosing the file
and the name will appear on the "File Name"

* articles must be fill in

|Temgorary Save|




‘..) 3) Applying Online

KNCF

Step Two: How to make online application

2.3 How to delete your Project Proposal
1) Click on the “Delete” button

¢) LHER EEESARERS / EREAREHHS )

—+Top Menu
KNCF Keidanren Nature Conservation Fund / Keidanren Committee on Nature Conservation '

Upload documents/materials

Organization | Organization Name

Project No &
Project Name

=l B Project Name

{ Attached File

*Select file Browse...

Comment

Type of
Documents

* articles must be fill in
hatipioad ]

] Upload Date Upload User ] File Name ] Size (KB) | Comment
]
1 Deleta lozsznz 13:39 Applicant Project bd 0#Entry Report{Temporary)

You can delete a wrong file or you can
replace a file with a different one.
Click Here "Delete” button is not shown after
certain period

2) Click on the “OK” button of the confirmation dialog

) AR BmEEREERS | i 0nE

| —=Top Menu
Khc  Keidanen Nature Conesrvation Fund / Keidanren Comi  Eife. ywill be deleted, Are you sure? TR

. o ——
Upload documents/material |= pru—

Organization | Organization Name

Project No &

Project Nam | 20250002 Project Name >
A
i Click Here ]
N

*Select file | | Browse....

Comment

Type of
Documents

* articles must be fill in

| bpload, |

Upload Date Upload User File Name Size (KB) Comment
| Delete | 2022/09/02 13:39 Applicant Project st 0#Entry Report{Tempaorary)




‘..) 3) Applying Online

KNCF

Step Two: How to make online application

2.4 Requirement Check & Declaration

: purpose: Please enter the information needed to confirm that your organization meets the requirements !

]
I necessary for the grant application. ]

R e o o s e R S R S R R R R R R R S ol

1) Click on the "Requirement Check & Declaration" tab

.‘,’ RiHET RAEEARERS / GEEERREGHR

Kner | Document Output | | —Top Menu

Registration

Requirement Check&Decleration ||
. . -—— - m
mRequirement Check &Declaration

Select your project category

: . 2) Select the corresponding project from the pull-
Click Here |

down menu

.‘,‘ NHET FREERRERS / EEEERRERAR e
Registration
ject Proposa Requirement Check &Declaration
mRequirement Check &Declaration [
Select your project category [rep—
Select jour projectcontiuity 1= 1
. -
* articles must be fill in
(Temporary.save| | .Submit your application |
Click Here
Select your project continuity
:ankles must be fill in
Temporary Save Submit your. applicationi

1

: Please choose whether the application is a new one or a continuing one. If you can’'t determine which one yours 1
: is then select “Other” and enter an explanation. :
d

“,’ RHETE BEEERRERE / EEEERRERBHES

Document Qutput | | —Top Menu
KNCF  Keidanren Nature Gonservation Fund / Keidanren Committss on Naturs Conssrvation .. —

Registration

Requirement Check &Dedaration

Continuity d
I @DNewly-applied and sr'wgwe year prcject, I
2Newly applied and the first year of multiple years project, 1
the under-granted project, I

| I
I @Third ye: e under-granted project I
S0ther
e e Y
N
\ S
D‘c‘laration \\
" N
~ -

TNewly applied and single year project,
ZNewly applied and the first year of multiple years project,
@Second year of the under-granted project,

* artid -Elhld J‘_e:‘Lc-f the under-granted project

[ - - . ™
”O_trf_ .| | Submit your application |




‘..) 3) Applying Online

KNCF

Step Two: How to make online application

2.5 Submitting your application

1) Make sure you have entered all required information and attached all the required documents in each
tab and then click on the “Submit Your Application" button on the bottom right-hand side of the screen.

Application>> Project Summary>> Project Proposal>> | | Requirement Check & Declaration

Next Next Next Next

"' DEHEFE %@EE%@%%&@/%&EEE?&%EI&?&% e W |
Registration
= | Regquirement Check&Declaration
W YE:
e

Click Here

[Temporany Save| 1 | Submit your application-\
-

]

* articles must be fill in

@ Registration has been l:ompleted. F ~~ @ Please move the cursor over the pink highlighted text box(es) and check the reason(s) L
~a » AN
T
EEEEREERS /| ndp S =5 J‘ RHET REEEARERS / REEARRERHAR r— %WT‘
Consoruaton Fund Kaamran Com v %; =o)L e |eBocmentOuptay wTopMgu.,
~ ~ egistration \\
| > Pl va the aursor over the pink highlighted text box d check th |

[Eror] Project Summary >> | Project Propcs:

m Project Summary Sheet

*Project Category (the following corresponding items)

e E
Project Site Outline
@ve *a. Site location : C i inistrative district(Municipality) - Longitude & Latitude , if needed(315 characters or less)
*|| Mandatory Article(s) It site (geography, climate, ecosystem, target area(ha) and any special condition) (525 characters or less)
Mve T
*Background and Furpose of the Project (including the importance & urgency of the project) (575 characters or less)
sample
| .Submit your application | |Temporary save|

| : If you do not enter all the required fields then a red error message will appear over the tab with the
: missing information. Your cursor will automatically jump to the field with the missing information
I and an explanation of what's needed will be provided. You can edit an application you've already
: submitted as long as you do so before the deadline.

e M ——



‘..) 3) Applying Online

KNCF

Step Two: How to make online application

2.6 Confirming that your application is complered

1) When your registration is completed then a pop-up will appear telling you that an automated message
will be sent to the e-mail address you provided. Click on the OK button and then check your e-mail.

) AR EEEERRERS / W 05E

putput, | | —Top Menu_ |
KNCF  Keidanren Nature Conservation Fund / Keidanren Coml v, ¢ apolication has been submitted. : g AL

You will receive an E-mail to confirm the completion of

REQiStration your application.

@ Registration has baen completed.

Here

W YES

* articles must be fill in

| _Submit your application |

% Sample of "Notice of completion" mail

[KNCF & i 44 £ -2] Notice of completion of your application

Subject: [KNCF "% ~~i-2] Notice of completion of your application
From: =ari® recl |2
DETCHE | Bl CTl N B

To:wersd "padirloz Loz

Organization Name
Project Name

Thank you for your application for Keidanren Nature Conservation Fund 2023.
Your application has been registered.

You can check your application form and submitted information on the WEB site of
"KNCF.JP".
You need your organization's ID and Password when you login the WEB site.

Your application form and submitted materials (1. Application and Declaraticn form,
2. Project Summary, 3. Project Details) cannot be revised after the application is
closed.

2023 KNCF Grant Projects will be selected and the result will be uploaded on the WEB
site by the end of March.
All applicants shall check the result on the WEB site after the Trustee's notice.

* This E-mail is delivered from a send-only address. No reply mail will be sent from
this address.

In case of inquiry, please use the "Contact/ Message Exchange" function from the TOP
MENU.

Trustee: Keidanren Nature Conservation Fund,
c¢/o Public Trust group, Retail Fiduciary Business Department,
Sumitomo Mitsui Trust Bank, Limited (E-mail; charitabletrust@smtb.jp)




‘..) 3) Applying Online

KNCF

Step Three: Checking your status

3.1 Checking your progress and results 1
1) Click on “Check your progress” on the main menu

() AEEE SHEEARELS / SHESAREGES

| Registration

¢» KNCF. JP

Keidanren Nature Conservation Fund
(KNCF) is authorized as a public trust by
the Ministry of Environment and the
Ministry of Foreign Affairs in Japan.

Project No: /
s

| Contact/Message Exchange ‘

S i,

If a decision h been made yet

2) Your organization's progress will be displayed

d‘ﬂﬁ%ﬁﬁﬂﬁﬁ%ﬁﬁgﬁfﬁﬁﬁﬁﬁﬁﬁﬁﬁ%

—Top Menu
KNCF  Keidanren Naturo Conservation Fund / Keidanren Commitiee on Nature Conservation

Check your brogress status

Org - Organization Name

Project o &

Projgatdiamg

l Status‘ Temporarily saved I

S Project Name
—— i ——

-~
Seo
\ ~o
S

I—-——-——-——--—--d‘

1
|| Status| Temporarily saved | :

Sy ———————————

e R R e = =
: If your status says " temporarily saved " then your application hasn't been 1
Lsubmitted yet I




‘..) 3) Applying Online

KNCF

Step Three: Checking your status

3.1 Checking vour progress and results 2

3) After submitting your application,a decision will be made and the word “Message” will be displayed

that will tell you whether your application has been accepted or rejected. If it has been accepted then
you will also be able to check the amount awarded.

{ * Examples of acceptance / rejection messages ]

\—//

",’ REERE BEREEARARE / FIEERRRBHRS

Check your progress status

Status| Submittad Applicetion Forms

If your application
was accepted

] , 4) If your grant is approved then you will be directed to &
L submit your revised plan / bank account information :

“,‘ RIHETE HEAPEREAES / BESERREE R
RNCP  Kaidareen Neturn P

—Top Many

Check your progress status

Organization | Drganizaton Name
Project No & |

Project Name e

Status | Subavttad ApplicEnon Fomms

Thank y

If your application ccepted

“,‘ RIHETE HEAPEREAES / BESERREE R
WA Kadreen Hetirn G P

—Top Many

Check your progress status

Organization | Drganizaton Name
Project No & |
Pruject Name

Status | Submutrad Applicanon Forms

Th:




“.} 4) For Organizations to whom Grant is Approved

KNCF

Step Four: Submitting Your Revised Plan & Bank Info

4.1 Revising your Project Plan & Budget Plan 1
1) Click on “Revised Plan / Bank Info” button on the main menu

o) AuES BEEEARERS / BERSAREGHS |

Click Heri]

2) Click on the “Revised Plan” tab

| Registration

‘ Check your progress status

| R ) DHER STSEARERS / STSSARERAS N —
Revised Plan/Bank Account i KNCF J s
"‘ KNCF. JP P . - Revised Plan/Bank Account

Keidanren Nature Conservation Fund
(KNCF) is authorized as a public trust by
the Ministry of Environment and the
Ministry of Foreign Affairs in Japan.

o ——
ry >> | Project Proposal >> | Requirement Check@Declaration [ {Revised Plan > | Bank Account >> &
-

m Revised Plan

*Background and Purpose of the Project {including the importance & urgency of the project

3
F

sampid]

Project No:

: . 8 A LA _‘.'i.

*Concrete Activity List (contents, rough schedule, counter part & it's role and -
Click Here

Project Budget (Please describe the concrete organization name for "Other Subsidies™)

Income (Unit: IPY1,000 ) ‘ Expenditure (unit: JPY1,000 )|

| : 000 | Materials & goods expense |

* articles must be fill in

(uipdate |

3) The information you have provided during registration will be displayed on the screen. Please update
the page with the actual amount you have been awarded, your activity plan, and your expense report.

|) AitEs EREEAREES / ETEAARERSS
4

4 - - 2
as \.Documentioutout | | —Top Menu |

Revised Plan/Bank Account

Revised Plan >> Bank Account >> ol

; Project Budget (Please describe the concrete organization name for "Other Subsidies™) I
I Income (Unit: JPY1,000 ) Expenditure (Unit: JPY1,000 ) I
I 5,000 | Materials & goods expense :
: Field survey & operation expenses l
1 Other Meeting / management activity exp :
Subsidies B .

: (8) Personnel expenses 5000 [
I Traveling expenses :
: Office cost / others I
I 5,000 5,000 I
1 1
Remark I

1
1 1
1 1
1 1
1 1
1

Lmimmmmm——————————————————————————————-l

| Update

! I The grant amount entered in your Revised Plan must match the actual amount

I not match.

1
I
: awarded to you by KNCF. An error message will appear if the two amounts do :
I
1




‘..' 4) For Organizations to whom Grant is Approved

KNCF

Step Four: Submitting Your Revised Plan & Bank Info

4.1 Revising your Project Plan & Budget Plan 2

. ANFE(== 5il S il SIS L
Q) AHEE SEMERREES / SEEEAREGRRS ———

KNCF  Keidanren Nature Canservation Fund / Kaidanren Commitiss on Naturs Consenvation . e

Revised Plan/Bank Account

D Please move the cursor over the pink highlighted text box(es) and check the reason(s) *

% > | progec mary >> | equirement Chedk&De [Error] Revised Plan => \ Gl

&

1 \

: \

1 Project Budget (Please describe the concrete organization name for "Other Subsidies™) “

1 Income (Unit: JPY1,000 ) Expenditure (Unit: JPY1,000 ) ‘

: i 3,000 |Materials & goods expense ‘

\

l Field survey & operation expenses ‘

1 Other Meeting / management activity exp [ ‘

1 | subsidies i - \

1 (® Personnel expenses 5,000 1\

1 . \

Traveling expenses

1 ] exp ‘

1 Office cost / others 1

I 3,000 5,000 ‘

1 ' ' \

1 \

Remark

17 \

1 \

i \

I \

1 \
1 \
l" articles must be fill in \
1 |, Update \

\
L ¥

@ Please move the cursor over the pink highlighted text box(es) and check the reason(s) |

) LEET EEEERREES / BEEERREERA

KNCF Nature C: Fund /

Document Qutput —Top Menu
Committes on Nature Conssrvation LS Py | | 2 |

Revised Plan/Bank Account

Application >> | Project Summary >> | Project Proposal >> | Requirement Check&Declzration

atior Ravised Plan => | Bank Account >>

[

Project Budget (Please describe the concrete organization name for "Other Subsidies™.)

Income (Unit: JPY1,000 ) Expenditure (Unit: JPY1,000 )
i 3,000 | Materials & goods expense

Field survey & operation expenses

Other Meeting / management activity exp

Subsidies s | = =

(8) Personnel expenses 3,000
Traveling expenses
Office cost / others

3,000 3,000
Remark
Important!
* articles must be fill in -

e
[ update |1

Important!
: If the amount you have been rewarded is the same as the amount you have applied for, then you

]
]

: still need to click on the Update button even though nothing has been changed. Your Revised Plan :
1 will not be recognized by the system if you skip this step. I
1

R o o o o - - —— -




‘..' 4) For Organizations to whom Grant is Approved

KNCF

Step Four: Submitting Your Revised Plan & Bank Info

4.2 Entering vour bank account info & attaching vour signature 1

1) Click on the Bank Account Info tab

W

4

KneF  Keidanren Nature Conservation Fund /

) REHEE BEREEARERSE / BEERRRERES |

Document Output | —Top Menu

on Nature C

Revised Plan/Bank Account

Bank Account Information

Proiect Probosa)

Jp ey
Requirement Check &Declaration Revised Plan > I Bank Account >> I

Organization

Organiz:

on Name

Project No &
Project Name

Address of | sample

Organization

\
rCIick Here

Phone Number

Benefidary's

*name

*address

*Country where the |

headquarters is located

Paying bank/branch name

*nationality | mr

*account number |

*bank *branch ||
*Country where the bank is located SWIFT code BIC code IBAN code
In the case of Global bank | | In the case of EU bank In the case of EU bank
*address |
Signature

* articles must be fill in

Update

Enter your bank account information

".' RIHEF BHEARRERE / BEEEERREGHEE

KNCF  Keidanren Nature Conservation Fund / Keidanren Committee on Nature Conservation

Revised Plan/Bank Account

mary

Proiect Probosal

m Bank Account Information

Document Output | —=Top Menu

Reguirement Check &Declaration Revised Plan Bank Account >>

Organization | Organization Name
Project NO & | ,pum .
Y= Project Name
Project Name | — 4 s
Address of | sample
Organization
Phone Number | 123

Beneficiary's
*name :.Samp;:
*address | Sample

“Country where

headauarters is located

Paying bank/branch name

*bank Sample

the |

| sample

*Country where the bank is located SWIFT code

*nationality | Sa'np--;

*account number | Sample

*branch | sample
BIC code IBAN code

Sampie

*address [ Sample

Signature

12345687

In the case of EU bank In the case of EU bank

articles must be fill in

Update




‘..’ 4) For Organizations to whom Grant is Approved

KNCF

Step Four: Submitting Your Revised Plan & Bank Info

4.2 Entering vour bank account info & attaching vour signature 2

3) Open the “Upload Bank Account Info” tab
The “Upload Bank Account” tab is on the right side of the “Bank Account” tab. (Far right of the screen)
If it is not displayed, click the triangle on the right and move the screen.

“_’ NEET BHEERRERES / RHEERRERHAS

Docyment Output | | —=Top Menu_|
KNCF  Keidanren Nature Conservation Fund / Keidanren Committse on Nature Gonservation L —
Revised Plan/Bank Account
——————— -
| Project Proposal > Requirement Check & Declaration Revised Plan 5 | 1= : Upload Bank Account II i-‘i_
T e —— - [&
m Upload Bank Account Information
— Upload Screen
*Select file | Browse... |
File name C I 5 k H
Upload Date Uplead User File Name Size (KB) Comment
2022/09/02 13:39 Applicant Project.txt 0%Entry Report

* articles must be fill in

I: Update |

4) Upload the file you made with your signature / seal Important!
After 6) above is completed, click update button.

) LEEE BEEEARELS / SMENARERNS ;

5 5 Document Qutput | | —=Top Menu
KNCF  Keidanren Nature Conservation Fund / Keidanren Committes on Nature Gonsarvation L —
Revised Plan/Bank Account
@ Registration has been completed. |
| Project Proposal >> Requirement Chack & Declaration Revised Plan >> | Bank Account > Upload Bank Account [+
S|
m Upload Bank Account Information
- PO |
*Select file Browse... | .2ren iaad Se0een |

File name ( BankInfo.pdf

Upload Date Upload User File Name Size (KB) Comment
2022/09/02 16:41 Applicant Bankinfo.pdf 0#Account Info
2022/0%9/02 13:39 Applicant Project.bct 0#Entry Report

Click Here

* articles must be fill in

Update :I
e p————




‘..’ 4) For Organizations to whom Grant is Approved

KNCF

Step Four: Submitting Your Revised Plan & Bank Info

4.2 Entering vour bank account info & attaching vour signature 3

5) If #Account Info appears under the list of attached files then your bank account information has been
successfully registered.If an error appears, go back to each tab and solve the problem. Then, push
the “Update” button, again.

%L, ﬁEEEEj?EEfE?§E% / ?%E%ﬁ%lﬁﬁ% \Decmencouput | [ —Topiens |
Revised Plan/Bank Account
p Registration has been complated. |
Fpesect Summary >> ‘ Praject Proposal >> | Requirement Check&Dedaration | Revised Plan >> | Bank Accaunt »> Upload Bank Account & &l
+Upload Bank Account Information /’
: *Select file | | Browse... | ‘ml
] . - /
/4

1 . L ’
1 Filename o Bankinfo.pdf V4
1 /4
I R4
1 Upload Date Uplead User File Name SIZ€ (KB) oy e s COMIMIENE
i 2022/09/02 16:41 Applicant Bankinfo.pdf !# t Info
: 2022/09/02 13:39 Applicant Project.txt tE?W Re?o:\

v \
1 A \
I KA AN
1
1 /4 \ \

U \ N
1 / \ \
I / \ \
1 / \ \
I ! \
V4 \
| ¢ 1 \
I / 1 \
I * articles must be fill in V4 \ \
1 - ¢ ) \
1 lootpdate | 2 1 \
1 ,, \ \
] y \ AY
1 / \ s
@ Registration has been completed.
- _ #Account Info

v

[ Completed ]




A
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KNCF

Step Five: Submitting your Interim Report

5.1 Preparation of your Interim Report

Prepare an Interim Report (in free format) containing the followings.
- Report Summary (Activity Report and Income & Expenses Statement) [Mandatory])
- Activity Report (Achievements and Challenges for the period of April 1st~September

30th) [Mandatory])

- Income and Expenditure Report (for the period of April 1st~September 30th)

[Mandatory])
- Reference material [Optional)

5.2 Submission of your Interim Report

Click on the "Submit Interim Report" button on the main menu. "Upload documents/

materials” screen will appear.

Upload your Interim Report (free format). Maximum size of each file is to be 25MB.

If "#Interim Report" appears under the list of Attached File, then your Interim Report

has been successfully uploaded.

In addition to the first year reporting requirement, Collaboration Grantee during the remaining grant
period must upload Interim Report in every October and annual Final Report in every April using

“Upload documents/materials”.

) SEER BREEARERS | W 0nE

Upload documents/material

nnnnnnnn

Upload

Upload Date  Upload User File Name
2022/09/02 16141 Applicant Bankinio odf

Size (KB) Comment

Click Here

0 #Account Info

"',, LRiHEE EMEENRERE / EREENREDHRES

R

Upload documents/materials

Registration has been completed.

nnnnnnnn

Upload Date  Upload User File Name
2022/09/02 16:48 Applicant IntenmReport oot

#Interim Report




‘Q.' 4) For Organizations to whom Grant is Approved

KNCF

Step Six: Submitting your Final Report

6.1 Preparation of your Final Report

Prepare a Final Report (in free format) containing the followings.

 Report Summary (Activity Report and Income & Expenses Statement) [Mandatory]

» Activity Report (Achievements for the period of April 1st~March 31st) [Mandatory]
 Income and Expenditure Report (for the period of April 1st~March 31st) [Mandatory]
 Reference material [Optional)

6.2 Submission of your Final Report

Click on the "Submit Final Report" button on the main menu. "Upload documents/
materials" screen will appear.
Upload your Final Report (free format). Maximum size of each file is to be 25MB.

If “#Final Report” appears under the list of Attached File, then your Final Report has
been successfully uploaded.

In addition to the first year reporting requirement, Collaboration Grantee during the remaining grant
period must upload Interim Report in every October and annual Final Report in every April using
“Upload documents/materials”.

@) HEEE ENISARERS | ©P0mS
T v et Cormorveion s /et O Dt il :
- i j=——1
Upload documents/material 1 | ==
————
Click Here
upiced
(k8)  Comment
Intenm Report
‘t' DHETE RHEEAGRIERSR / BEHERARERAR
Upload documents/materials
[ Registration has been completed.
o
nnnnnnnn
ttached |
*Select file Browse..
nnnnnnnn IiFmaI Report
Doinsaes 1 PR
v I e
upioad. 1 ”
= rd
Upload Date  Upload User File Name Size (i) ——— -‘ﬁ’"'
2022/09/02 16:54 Applicant EnaiRegort odf #Final Report I
B —— - —_—




‘. ) General Function(”Upload documents / materials” and
a°¥  “Contact/Message Exchange”)

A. Upload documents / materials

1) Click on "Upload documents/materials" on the main menu

) LuEE sEIERFEES / SEISAREENS

' Click Here

Registration

‘0_‘ KNCF. J P Revised P\.afn y

Keidanren Nature Conservation Fund
(KNCF) is authorized as a public trust by
the Ministry of Environment and the
Ministry of Foreign Affairs in Japan.

Check your progress statu:

|__=+Tap Manu

...' KEHEE REEERREREE / ERIENRE RGNS

Upload documents/materials

I i Upload docum:
e o o o
Project No: - -
e
‘ Contact/Message Exchange

Organization | Semple

Project NO& | vyuyvuey o
Project Name | it

Attached File

*select file

Comment

L /[ Click Here ]
2) Choose the file you want to attach e

e o —
Upload Date  Upload User File Name Size (KB) Comment

3) Click Upload after selecting the file you want to attach.
You can upload extra documents as needed

‘..‘ REHERE REEEARERE / BEEERRABRE

~+Top Mani
-’ |_2Top Manu

Upload documents/materials

Organization | Semple

Project No &
Project Name |

Attached File

Click Here

Comment
Type of
Documents
= articles must be fill in [Rp——
j e | @) LuEE SEREAREES | P onT —
— L Fund / o™ Data will be entered. Are you sure? Ep ey
Upload Date  Upload User File Name Size (KB} ’ =y
Upload documents/material e
: ']
———
Organization | Sample
Project No&| _ F—
 Project Name | e
Attached File ‘
i i *Selectfile [ Cvfakspatnsprojectin
4) After clicking on Upload a popup Click Here
will appear. Click OK
Type of
Documents
* articles must be fill in
| Upiosd
Upload Date Upload User File Name Size (KB) Comment




‘O ‘ General Function(”Upload documents / materials” and

KNCF

“Contact/Message Exchange™)

B. Contact / Message Exchange

1) Click on “Contact/Message Exchange” on the main menu

@) AuERE SEEERRELE / BREE/AREERE

Registration

| Checkyour progress status

‘i" KNCFI JP RE\'wsedmisj A

Keidanren Nature Conservation Fund
(KNCF) is authorized as a public trust by
the Ministry of Environment and the
Ministry of Foreign Affairs in Japan.

Click Here

2) Write your message within the “Message Entry” field and click “Entry”.

‘!.’ LEHER EREENRERE / EREENREBHRE

Knes

Contact/Message Exchange

Top Meny

Using this function, an email message will automatically be sent to the KNCF’s

administration offices including trustee.

KNCF’s administration offices may also send messages including various notices to
registered email address of the organization from KNCF Management System.



‘..) For more information

KNCF

¢

KNCF

Keidanren Nature Conservation Fund
Trustee: Sumitomo Mitsui Trust Bank, Limited
Charitable Trust Group

Phone: +81-352328910

Email: charitabletrust@smtb.jp

(about nature conservation activity)

Trustor: Keidanren Committee on Nature Conservation
Phone: +81-367410981

Email: kncf@keidanren.or.jp




